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一、投稿前准备 

Pre-Submission Preparation 

1. 全文或摘要  doc/docx, pdf 

Full paper or abstract doc/docx, pdf 

2. 完整论文信息：论文标题，摘要 

Complete paper information: Title, Abstract 

3. 全部作者信息：姓名、单位、邮箱 

All authors' information: Name, Affiliation, Email 

4. 操作设备：电脑 Edge/Chrome 浏览器 

Operation device: PC Chrome/Edge browser 

二、账号注册 

Account Registration  

步骤 1. 打开 CMT 官网：https://cmt3.research.microsoft.com/，点击注册 

Step 1. Open the official website and click to register 

 

 

 

 

 

 

https://cmt3.research.microsoft.com/


步骤 2. 填写基本信息  

Step 2. Fill in the basic information 

 

 

 

 

 

 

 

 

 

 

步骤 3. 在邮箱里面激活账号 

Step 3. Activate the account in the email 

 

 

 

 

 

 

 

 

 



   注意事项： 

Attention: 

1. 邮箱密码是 12 位字符，需要包含大小写字母、数字、特殊字符 

The email password consists of 12 characters and must include both uppercase and 

lowercase letters, numbers, and special symbol. 

2. 作者姓名、单位务必和论文一致，后期很难修改 

The author's name and organization must be consistent with the paper. It will be 

very difficult to change them later. 

3. 完成注册后需要在邮箱里面点击链接验证才能激活账号 

After completing the registration, please click the verification link in the email to 

activate account. 

4. 如果谷歌浏览器无法打开注册页面，建议更换 Edge 浏览器 

If the registration page cannot be opened in Google Chrome, it is recommended to 

switch to Edge browser. 

三、投稿步骤 

Submission Procedure 

步骤 1. 选择想要投稿的会议，进入会议官网，在会议官网找到投稿链接 

Step 1. Select the conference you wish to submit your paper to, then go to the 

conference's official website. On the website, locate the submission link. 

  

 

步骤 2. 点击投稿链接，登录已经注册好的账号 

 

 

 



Step 2. Click on the submission link and log in with your already registered account. 

 

步骤 3. 点击创建新投稿 

Step 3. Create New Submission 

 

步骤 4. 填写论文基础信息 

Step 4. Fill in Basic Paper Information 

 

 

 

 

 

 

 



步骤 5. 添加作者信息 

Step 5. Add Authors Information 

 

步骤 6. 上传论文并提交 

Step 6. Upload the paper and submit it. 

 

   注意事项： 

Attention: 

1. 投稿登录账号持有者为默认通讯作者 

The login author is the default corresponding author. 

2. 严格按照论文署名顺序给作者排列，可拖动调整位次  

Adjust the author order strictly in accordance with the paper. 

3. 勾选作者通知权限，确保接收审稿、录用邮件 

Check the email notification permission for all authors. 

4. 填写作者信息时，需要填写所有作者的信息 

When filling in the author information, all the authors' details need to be provided.  

5. 如果系统设置了 Track, Special Session, 需要选择对应的 Track , Special Session  

If the system has set "Track" or "Special Session", when submitting the paper, you 

need to select the corresponding Track or Special Session. 

 



四、常见问题与解决方案 

Common Questions and Solutions 

Q1: 是否需要每个作者都注册 CMT 账号？投稿作者是否必须为论文作者之一？ 

Should each author register an account in the CMT system? Does the submitting 

author have to be one of the authors of the paper? 

1 名作者负责投稿就可以，并且投稿作者必须为论文作者之一。但要提供所有作

者的邮箱联系方式，并且后期版权签署，需要检查确认所有作者信息； 

Just one author needs to submit the paper, and this author must be one of the 

authors of the paper. But all the authors' email addresses should be provided. 

Moreover, during the later stage of copyright signing, it is necessary to verify and 

confirm all the author information. 

Q2: 收不到验证邮件怎么办？ 

Failed to receive the verification email 

在垃圾邮箱查找，看是否被拦截；或者检查浏览器是否已更新 

Search through the junk emails to see if they have been blocked; or check if the 

browser has been updated 

Q3: 文件上传失败怎么办？ 

Failed to upload file 

关闭正在打开的文档或更换浏览器再次尝试 

Close the currently open document or switch to another browser and try again. 

Q4: CMT 系统打不开怎么办？ 

Failed to open CMT system 

最有可能是网络问题，建议更换网络或使用 VPN 

The most likely cause is a network issue. It is recommended to change the network 

or use a VPN. 

如果您想了解更详细的信息，可以点击这里 

If you want to know more detailed information, please click here 

https://cmt3.research.microsoft.com/docs/help/faq/faq-general.html
https://cmt3.research.microsoft.com/docs/help/faq/faq-general.html
https://cmt3.research.microsoft.com/docs/help/faq/faq-general.html
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